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advertising checklist 2

Technical help line 0141 302  6436

Always save and name your file as the ‘material’ number provided by

your sales representative at time of booking. Please contact your

sales representative if you do not know the booking number. If you

know that copy will change regularly your rep will provide you with a

different material number for each insert date

Is the advertisement the correct dimension? Publication sizes are included in

the full electronic specification.  Please check ROP or Classified dimensions.

Have you specified that you require a ‘bleed’ advert?
Note:- Crop marks must be supplied on all copy supplied for bleed adverts

Embed or vectorise all fonts in your epsf or pdf file

Are all colours CMYK process separated?

Do not save files in JPEG format, as these may not print correctly. 

Use minimum 14pt serif and 12pt sans serif for coloured text

Use minimum 14pt serif and 12pt sans serif for text knocked out of 2

plus coloured tints.

PDF’s and Proofs supplied by Advertising Production are for reference

only and are an approximation of how adverts will print.

Check that colour adverts separate correctly before sending i.e. printout

separations for each colour. Ensure black text is not CMYK separated.

Ensure you have notified your sales representative emailing details of

changes, before sending substitute copy.
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Observing the checklist below will help prevent common and basic mistakes often made
when sending electronic copy. Please ensure that you read the complete electronic
specification to avoid re-supplying copy which can be time consuming and costly. If you
require a full specification please contact your sales representative. Alternatively, if you
require specific technical assistance, please don’t hesitate to contact our technical help line
on 0141 302  6436 .

* Due to production and timescale limits, Advertising Production reserve the right to re-size adverts supplied with incorrect dimensions, without obligation
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Observing the checklist below will help prevent common and basic mistakes often
made when re-sending electronic copy (alterations). Please ensure that you read the
complete electronic specification to avoid re-supplying copy which can be time
consuming and costly. If you require a full specification please contact your sales
representative. Alternatively, if you require specific technical assistance, please don’t
hesitate to contact our technical help line on 0141 302  6436 .

The agency/Media House must notify their account handler that substitute

copy is being dispatched. The account handler will notify Digital Imaging on

0141 302 6436 of any change to copy by raising alteration docket.

The file must be transmitted and named with the correct ‘MATERIAL’
number. If the same material number is being used as a previous insert
date, identify it as SUBCOPY; with the INSERTION DATEin the file name
eg ‘material 1163602-sub-3 Aug
An email of the job and relevant copy instruction outlining the
publication insertion date must be sent to 0141 302 6436 or email
OnLineAdProduction@heraldandtimes.co.uk

We advise that the agency/account handler phone to confirm that

the substitute copy has passed our postcript check.

Technical help line 0141 302  6436
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The following specification sets out the methods by which electronically composed artwork or advertisements
will be received by Newsquest (Herald & Times) Ltd. If you have any queries regarding delivery methods you
should contact Digital Imaging on 0141 302 6440 or 0141 302 6436

PREFERRED DELIVERY METHODS:

1) AdFast (www.adfast.co.uk), is our preferred method of advert delivery. AdFast is an Internet based delivery
system which transmits PDF files through your internet browser. Please contact 0870 2402717 for Help
and support on how to install and send adverts via AdFast.  

If you intend to send DeskDistilled PDF files with embedded fonts outwith the AdFast system, you must
follow the guides below.

Optimize PDF

Resolution: 1200 dpi

Downsample to 450 dpi

Downsample to 450 dpi

Downsample to 600 dpi

General Set-up:

Compression Set-up:
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Subset All Embedded Fonts Below 99%

Fonts Set-up:

Colour Set-up:

Advanced Set-up:

Do not compress Text and Line Art
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2) ARTWORK DELIVERY SYSTEM: (ADS)ISDN.We no longer accept artwork via ADS or ISDN

3) CD ROM/DVD

All finished artwork must be saved as a single PDF (see above), or EPSF document from within one of the
following applications:

• Quark Xpress 6. (use fonts listed in Herald and Times font list, or embed with FontIncluder)
• Illustrator 10 (convert text to paths)
• Freehand 10 (convert text to outlines)
• Photoshop 6 (EPSF only)
• CorelDraw (convert text to curves)

Please note that Postscript compatibility can sometimes cause problems with some electronic files.
Accordingly level 2 software (i.e. those listed above) is recommended. It should be noted that Pagemaker
native files are NOTsupported.

Individual images or scans should not be sent with the artwork. High resolution graphics, which conform to the
accompanying Imaging specification, must first be saved as an EPSF (Encapsulated PostScript File) image and
then incorporated in the artwork document. 

The complete job should then be saved as a single EPSF and sent to:-

Advertising Production, Digital Imaging, Newsquest (Herald & Times) Ltd., 200 Renfield Street,
Glasgow, G2 3QB

Please note that any form of compression (i.e. jpegs) applied to artwork will affect the quality of reproduction,
please see the Electronic Artwork Submission guidelines which show step by step procedures for saving
particular file types. 

See note (i) Fonts:
See note (ii) Document Sizes:

(i) It should be noted that Newsquest (Herald & Times) Ltd will NOT, under any circumstances, accept copies
of fonts. Fonts are licensed to the purchaser and may only be copied for the purposes of backing up. It is
illegal to copy fonts in any form (ie to external disks, via ISDN etc). Further advice on fonts and their usage
can be obtained from Fontworks on 0171 490 5390 / 2002.

(ii) Document Sizes: should match exactly the dimensions of the EPSF artwork or advertisement.
The maximum document image sizes are:

Stitch & Trim 248 mm x 315 mm 
Tabloid 260 mm x 324 mm 
Broadsheet 540 mm x 329 mm

(iii) Colour & Mono: images. See attached specification.
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(iv) Illustrator/Freehand: EPSF files should be saved with fonts converted to ‘outlines’ if they do not
correspond with the supplied font list. This prevents font substitution and text reflowing.

(v) EPSF: files containing fonts, placed within Quark Xpress documents should also match the supplied font
list or be outlined.

(vi) Colour files: should be saved as CMYK colour ONLY. No other colour specification method will produce
correct results. All Pantone colours and other Colour Matching Systems should be converted to CMYK before
delivery. Similarly colour halftones should be saved as CMYKnot RGB, Indexed Colour or any other colour
mode. If in any doubt about colour systems and conversions please consult Newsquest (Herald & Times)
Ltd or your output bureau. With colour artwork we recommend separations are run before submitting the
final artwork.

(vii) A correct laser copy of the final artwork should always be provided.

(viii) All disks must be initialled and dated as having been virus checked before dispatch.

6) MONOCHROME IMAGES:

The two main categories of monochrome images are Lineart and Greyscale. Lineart should consist of one
single image tone and should be scanned as a bitmap image at a resolution appropriate to the degree of
detail within the image.

The bolder the image, the lower the resolutions; finely detailed images require a higher resolution.

Greyscale images consist of a range of tones from highlights through to shadow.

All images must be presented as single EPSF files from within the applications listed in item 2.

Lineart: Greyscale:
Scan: Lineart/Bitmap at appropriate resolution. Scan: Greyscale
Save as EPS:
Save as EPS: to include halftone screens and transfer function specified below
Screens: Frequency 100 lpi, Shape Round, Angle 45 deg
Transfer: 0-0 50-30 90-85 - Set on transfer curve
Printing Ink Setup: Euro Standard Newsprint,  Dot Gain 22%,  Colours Same
Separation Set Up: Black limit 85%,  Total Ink 260%

7) COLOUR SPECIFICATION:

The following Colour Specification should be adhered to in all cases. All electronically transmitted images
must be sent as a single EPSFdocument.

Film Separations: We do not accept film seperations

Screen ruling: 100 lpi Round dot.

Screen angles: C105  M75  Y90   K45

Minimum dot sizes: 3%. This need only apply where highlight detail must be retained. The dot size in
catchlights or similar highlight areas can be smaller or eliminated altogether.
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Mid tone dot sizes: 35%.

Maximum dot sizes: 85% in neutral areas. This can be exceeded to suit certain colour subjects
providing the maximum tonal value for all four colours does not exceed 260%. A tonal value in excess of
90% will print as a solid.

Grey balance: Cyan 50  Magenta  35  Yellow 35.

P.I.R: Programmed Ink Removal,  25% of the original dot size.

Sequence: Cyan. Magenta. Yellow. Black.

Dot gain: 22% measured at 50% patch. 

Tolerance: +/- 2% uniformly up/down.

Densities: Cyan 0.8, Magenta 0.8, Yellow 0.70, Black 1.10.

Tolerance: +/- 0.1% uniformly up/down.

Reverse Lettering: Reversals should be made using a minimum of colour. Where reversals are
necessary out of two or more colours, it is advisable to use the  dominant colour for the shape of the
letters and make the letters of the less dominant colours slightly larger (trap or spread) in order to reduce
register problems. Small type faces, particularly serif faces, should be avoided. 

As a general rule, 12pt should be the minimum point size.

Solid Backgrounds: Where a large dark solid or black background, with reversal text is to be printed, it
is especially recommended that the black print be solid with an additional 40% cyan print underneath the
black, to provide satisfactory solid density and to improve the overall quality of the printed image.

Solid black backgrounds should not be reproduced using all four process colours.

Proofing: Proofs should be able to reflect the above dot gain and ink densities. Digital onto newsprint stock
are the preferred option. It should be noted that we are unable to achieve an exact match to any other proofing
format and these are only accepted on this understanding.

NB: When supplying a mono stand-by for colour, the monochrome image must comply with the monochrome
specification.
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8) PHOTOSHOP FILES

All scans must be CMYK EPS files with an image resolution of 200dpi at the correct dimensions with
the following attributes. Failure to follow these guidelines will result in poor quality reproduction in print.
All these settings can be saved and called up when needed, so they only have to be set up once.

File: Colour Settings: CMYK setup:

Photoshop
File: Preferences: Printing Inks Setup

File: Preferences: Separation Setup

File: Page Setup: Transfer:

File: Page Setup: Screens:

Magenta:

Cyan:

Yellow:

Black:

Mono (Greyscale):

22

260

105

75
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Failure to save your file in this
format will result in poor quality
reproduction or possibly loss of
colour.

File: Save as 

Save scans in Photoshop eps format. Select the eps options as shown below.

Preview Macintosh: (8 bits/pixel) [NB. not Jpeg format]
Encoding: Binary
Ensure that 'Include Halftone Screen' and 'Include
Transfer Function' are checked
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BROADSHEET
Image  Area

329mm x 540mm

Image Spread Page Width 329mm
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10.5m
m

Document Spread Page Width 350mm

10.5m
m

5mm     Folio allowance
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broadsheet column measurements

CLASSIFIED:
1 column = 29mm
2 column = 62mm
3 column = 95mm
4 column = 128mm
5 column = 161mm
6 column = 194mm
7 column = 227mm
8 column = 260mm
9 column = 293mm
10 column = 326mm

CLASSIFIED
FULL PAGE  = 540mm x 326mm

CLASSIFIED 
HALF PAGE = 268mm x 326mm

the herald magazine
(stitch & trim) column measurements

RUN OF PAPER:
1 column = 38mm
2 column = 79mm
3 column = 120mm
4 column = 161mm
5 column = 202mm
6 column = 243mm
7 column = 284mm
8 column = 325mm

STOCKS PAGE = 80mm x 79mm
UNIT TRUSTS 
PAGE = 80mm x 79mm

FULL PAGE ROP = 540mm x 325mm  
HALF PAGE ROP = 270mm x 325mm

FRONT PAGE STRIP  =   80mm x 325mm

FALSE SPREAD/DPS: CLASSIFIED & ROP
540mm X 679mm (one file only)

ROP:
1 column = 59mm
2 column = 122mm
3 column = 185mm
4 column = 248mm

ROP PAGES AND SPREADS
SINGLE PAGE = 315mm x 248mm
HALF PAGE = 155mm x 248mm
ROP SPREAD = 315mm x 514mm
1/2 PAGE SPREAD = 155mm x 514mm

(supply spreads as one file only)

CLASSIFIED:
1 column = 29mm
2 column = 61mm
3 column = 93mm
4 column = 125mm
5 column = 157mm
6 column = 189mm
7 column = 221mm
8 column = 253mm
1/4 page = 155mm x 125mm

CLASSIFIED PAGES AND SPREADS
FULL PAGE  = 315mm x 253mm  
HALF PAGE = 155mm x 253mm
SPREAD = 315mm x 520mm
1/2 PAGE SPREAD  =   155mm x 520mm
(supply spreads as one file only)

BLEED PAGE SIZES; CLASSIFIED & ROP :
SINGLE PAGE = 348mm x 278mm 
*Image area =      328mm x 258mm
Keep text or graphics within this area to ensure that they are not cropped
1/2 PAGE = 173mm x 278mm
BLEED SPREAD = 348mm x 556mm
1/2 BLEED SPREAD = 173mm x 556mm

SINGLE TRIMMED PAGE SIZE: = 338mm x 270mm

Crop marks must be supplied
on all copy submitted for

bleed adverts
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motors broadsheet column measurements

CLASSIFIED:
1 column = 27mm
2 column = 57mm
3 column = 87mm
4 column = 117mm
5 column = 147mm
6 column = 177mm

CLASSIFIED
FULL PAGE  = 540mm x 327mm  

CLASSIFIED:
7 column = 207mm
8 column = 237mm
9 column = 267mm
10 column = 297mm
11 column = 327mm

CLASSIFIED 
HALF PAGE = 268mm x 327mm
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STITCH & TRIM
Image  Area

248mm x 315mm

Image Spread Page Width 514mm

Document Page Width 278mm

Image Page Width 248mm

Im
age P

age H
eight 315m

m

D
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ent P
age H

eight 348m
m

21m
m

9m
m

16.5mm

Document Spread Page Width 556mm

16.5mm
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sport column measurements

scotland’s homes – abc
(stitch & trim) column measurements

ROP:
1 column = 32mm
2 column = 68mm
3 column = 104mm
4 column = 140mm
5 column = 176mm
6 column = 212mm
7 column = 248mm
1/4 page = 155mm x 140mm
ROP PAGES AND SPREADS
SINGLE PAGE = 315mm x 248mm
HALF PAGE = 155mm x 248mm
ROP SPREAD = 315mm x 514mm
1/2 PAGE SPREAD = 155mm x 514mm

(supply spreads as one file only)

CLASSIFIED:
1 column = 29mm
2 column = 61mm
3 column = 93mm
4 column = 125mm
5 column = 157mm
6 column = 189mm
7 column = 221mm
8 column = 253mm
1/4 page = 155mm x 125mm

CLASSIFIED PAGES AND SPREADS
FULL PAGE  = 315mm x 253mm  
HALF PAGE = 155mm x 253mm
SPREAD = 315mm x 520mm
1/2 PAGE SPREAD  =   155mm x 520mm
(supply spreads as one file only)

BLEED PAGE SIZES; CLASSIFIED & ROP :
SINGLE PAGE = 348mm x 278mm 
*Image area =      328mm x 258mm
Keep text or graphics within this area to ensure that they are not cropped
1/2 PAGE = 173mm x 278mm
BLEED SPREAD = 348mm x 556mm
1/2 BLEED SPREAD = 173mm x 556mm

SINGLE TRIMMED PAGE SIZE: = 338mm x 270mm

Crop marks must be supplied
on all copy submitted for

bleed adverts

CLASSIFIED:
1 column = 29mm
2 column = 62mm
3 column = 95mm
4 column = 128mm
5 column = 161mm
6 column = 194mm
7 column = 227mm
8 column = 260mm

CLASSIFIED
FULL PAGE = 324mm x 260mm  
HALF PAGE = 160mm x 260mm

CLASSIFIED DPS = 324mm x 538mm
(One file only)

ROP FULL PAGE = 324mm x 260mm

ROP HALF PAGE = 160mm x 260mm

ROP DPS = 324mm x 545mm
(One file only)

RUN OF PAPER:
1 column = 34mm
2 column = 71mm
3 column = 109mm
4 column = 147mm
5 column = 184mm
6 column = 222mm
7 column = 260mm
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TABLOID
Image  Area

260mm x 324mm

Image Spread Page Width 545mm

Document Page Width 285mm

Image Page Width 260mm

Im
age P

age H
eight 324m

m

D
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ent P
age H

eight 340m
m

12.5m
m

12.5m
m

5mm

Document Spread Page Width 570mm

5mm
6mm     Folio allowance6mm     Folio allowance
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times out
(stitch & trim) column measurements

main paper column measurements
CLASSIFIED:
1 column = 29mm
2 column = 62mm
3 column = 95mm
4 column = 128mm
5 column = 161mm
6 column = 194mm
7 column = 227mm
8 column = 260mm

CLASSIFIED
FULL PAGE = 324mm x 260mm  
HALF PAGE = 160mm x 260mm

CLASSIFIED DPS = 324mm x 538mm
(One file only)

ROP FULL PAGE = 324mm x 260mm

ROP HALF PAGE = 160mm x 260mm

ROP DPS = 324mm x 545mm
(One file only)

RUN OF PAPER:
1 column = 34mm
2 column = 71mm
3 column = 109mm
4 column = 147mm
5 column = 184mm
6 column = 222mm
7 column = 260mm

ROP:
1 column = 32mm
2 column = 68mm
3 column = 104mm
4 column = 140mm
5 column = 176mm
6 column = 212mm
7 column = 248mm
1/4 page = 155mm x 140mm
ROP PAGES AND SPREADS
SINGLE PAGE = 315mm x 248mm
HALF PAGE = 155mm x 248mm
ROP SPREAD = 315mm x 514mm
1/2 PAGE SPREAD = 155mm x 514mm

(supply spreads as one file only)

CLASSIFIED:
1 column = 29mm
2 column = 61mm
3 column = 93mm
4 column = 125mm
5 column = 157mm
6 column = 189mm
7 column = 221mm
8 column = 253mm
1/4 page = 155mm x 125mm

CLASSIFIED PAGES AND SPREADS
FULL PAGE  = 315mm x 253mm  
HALF PAGE = 155mm x 253mm
SPREAD = 315mm x 520mm
1/2 PAGE SPREAD  =   155mm x 520mm
(supply spreads as one file only

BLEED PAGE SIZES; CLASSIFIED & ROP :
SINGLE PAGE = 348mm x 278mm
*Image area =      328mm x 258mm
Keep text or graphics within this area to ensure that they are not cropped
1/2 PAGE = 173mm x 278mm
BLEED SPREAD = 348mm x 556mm
1/2 BLEED SPREAD = 173mm x 556mm

SINGLE TRIMMED PAGE SIZE: = 338mm x 270mm

Crop marks must be supplied
on all copy submitted for

bleed adverts

TV PAGE ADVERTS
5x1 = 50mm x 50mm
5x2 = 50mm x 105mm
3x10 = 30mm x 545mm
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main column measurements
CLASSIFIED:
1 column = 29mm
2 column = 62mm
3 column = 95mm
4 column = 128mm
5 column = 161mm
6 column = 194mm
7 column = 227mm
8 column = 260mm

CLASSIFIED
FULL PAGE = 324mm x 260mm  
HALF PAGE = 160mm x 260mm

CLASSIFIED DPS = 324mm x 545mm
(One file only)

ROP FULL PAGE = 324mm x 260mm

HALF PAGE = 160mm x 260mm

ROP FALSE SPREAD/DPS
324mm x 545mm
(One file only)

RUN OF PAPER:
1 column = 34mm
2 column = 71mm
3 column = 109mm
4 column = 147mm
5 column = 184mm
6 column = 222mm
7 column = 260mm

sunday magazine
(stitch & trim) column measurements

ROP:
1 column = 59mm
2 column = 122mm
3 column = 185mm
4 column = 248mm

ROP PAGES AND SPREADS
SINGLE PAGE = 315mm x 248mm
HALF PAGE = 155mm x 248mm
ROP SPREAD = 315mm x 514mm
1/2 PAGE SPREAD = 155mm x 514mm

(supply spreads as one file only)

CLASSIFIED:
1 column = 29mm
2 column = 61mm
3 column = 93mm
4 column = 125mm
5 column = 157mm
6 column = 189mm
7 column = 221mm
8 column = 253mm
1/4 page = 155mm x 125mm

CLASSIFIED PAGES AND SPREADS
FULL PAGE  = 315mm x 253mm  
HALF PAGE = 155mm x 253mm
SPREAD = 315mm x 520mm
1/2 PAGE SPREAD  =   155mm x 520mm
(supply spreads as one file only)

BLEED PAGE SIZES; CLASSIFIED & ROP :
SINGLE PAGE = 348mm x 278mm 
*Image area =      328mm x 258mm
Keep text or graphics within this area to ensure that they are not cropped
1/2 PAGE = 173mm x 278mm
BLEED SPREAD = 348mm x 556mm
1/2 BLEED SPREAD = 173mm x 556mm

SINGLE TRIMMED PAGE SIZE: = 338mm x 270mm

Crop marks must be supplied
on all copy submitted for

bleed adverts
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opinion (broadsheet) column measurements

CLASSIFIED:
1 column = 29mm
2 column = 62mm
3 column = 95mm
4 column = 128mm
5 column = 161mm
6 column = 194mm
7 column = 227mm
8 column = 260mm
9 column = 293mm
10 column = 326mm

CLASSIFIED
FULL PAGE  = 540mm x 326mm  

CLASSIFIED 
HALF PAGE = 268mm x 326mm

FALSE SPREAD/DPS: CLASSIFIED & ROP
540mm X 680mm (one file only)

arts (stitch & trim)

CLASSIFIED:
1 column = 29mm
2 column = 61mm
3 column = 93mm
4 column = 125mm
5 column = 157mm
6 column = 189mm
7 column = 221mm
8 column = 253mm
1/4 page = 155mm x 125mm

CLASSIFIED PAGES & SPREADS
FULL PAGE  = 315mm x 253mm
HALF PAGE = 155mm x 253mm
SPREAD = 315mm x 520mm
1/2 PAGE SPREAD = 155mm x 520mm
(One file only)

BLEED PAGE SIZES: CLASSIFIED & ROP
SINGLE PAGE = 348mm x 278mm
*Image area          =   328mm x 258mm
Keep text or graphics within this area to ensure that they are not cropped
1/2 PAGE = 173mm x 278mm
BLEED SPREAD = 348mm x 556mm
1/2 BLEED SPREAD = 173mm x 556mm

SINGLE TRIMMED PAGE SIZE: = 338mm x 270mm

ROP PAGES AND SPREADS 
SINGLE PAGE = 315mm x 248mm
HALF PAGE = 155mm x 248mm
ROP SPREAD = 315mm x 514mm
1/2 PAGE SPREAD = 155mm x 514mm
(supply spreads as one file only)

ROP:
1 column = 32mm
2 column = 68mm
3 column = 104mm
4 column = 140mm
5 column = 176mm
6 column = 212mm
7 column = 248mm
1/4 page = 155mm x 140mm

Crop marks must be supplied
on all copy submitted for

bleed adverts
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A5 supplement advert measurements

ROP ONLY

1 column = 62mm
2 column = 128mm
SINGLE PAGE = 190mm x 128mm
1/2 PAGE = 92mm x 128mm
SPREAD = 190mm x 282mm

(supply spreads as one file only)

BLEED PAGE SIZES
SINGLE PAGE = 216mm x 154mm
*Image area =      200mm x 138mm
Keep text or graphics within this area to ensure that
they are not cropped

BLEED SPREAD = 216mm x 308mm

TRIMMED PAGE: = 210mm x 148mm

Crop marks must be supplied on all copy
submitted for bleed adverts

ROP PAGE SIZES:

deep wide

SINGLE PAGE = 280mm x 189mm

SPREAD = 280mm x 402mm

(one file only)

1/2 PAGE = 135mm x 189mm

1/2 PAGE SPREAD = 135mm x 402mm

(one file only)

1/4 PAGE = 135mm x 93mm

CLASSIFIED COLUMN WIDTHS:
1 column = 29mm
2 column = 61mm
3 column = 93mm
4 column = 125mm
5 column = 157mm
6 column = 189mm

FULL PAGE  = 280mm x 189mm  
HALF PAGE = 135mm x 189mm

CLASSIFIED SPREAD = 280mm x 402mm
(one file only)

BLEED PAGE SIZES (CLASSIFIED & ROP)

deep       wide

SINGLE PAGE = 303mm x 213mm 
1/2 PAGE = 150mm x 213mm

BLEED SPREAD = 303mm x 426mm

(one file only)

1/2 BLEED SPREAD = 150mm x 426mm

(one file only)

TRIMMED PAGE SIZE:

deep       wide

SINGLE PAGE = 297mm x 210mm 

It is strongly recommended that no live matter

be planned within 5mm of the final trim size.

Where this 5mm allowance is not included in

the page design, items such as flio numbers,

section titles etc, are liable to be lost when the

magazine is trimmed to the finished size.

Crop marks must be supplied on all copy
submitted for bleed adverts

A4 supplement advert measurements

Note:- 
Classified not sold in this product
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Herald and Evening Times Daily Publications

Publication Day Booking Deadlines Display Setting Complete Copy

Monday 5pm Thursday Noon Friday 3pm Friday
(Recruitment Friday 12 Noon)

Tuesday 4pm Friday 4pm Friday 3pm Monday

Wednesday 4pm Monday 4pm Monday 3pm Tuesday

Thursday 4pm Tuesday 4pm Tuesday 3pm Wednesday

Friday 4pm Wednesday 4pm Wednesday 3pm Thursday

Saturday Herald 4pm Thursday 4pm Thursday 3pm Friday

Saturday Times 12 Noon Thursday 12 Noon Thursday 10am Friday

Herald Magazine

Publication Day Booking Deadlines Display Setting Complete Copy
Saturday 12 Noon Wednesday 5pm Friday 12 Noon Monday

(week prior) (week prior) (week prior)

Travel - 
Saturday 5pm Monday 3pm Monday 12 Noon Tuesday

Times Out

Publication Day Booking Deadlines Display Setting Complete Copy

Thursday 12 Noon Monday 12 noon Monday 2pm Tuesday
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Sunday Herald Compact (Tabloid)

Booking Deadlines Display Setting Complete Copy

ROP           5pm Thursday 5pm Wednesday 10am Friday

Classfied    Noon Thursday 5pm Wednesday 10am Friday
(for complete bookings only)

Sunday Herald Opinion (Broadsheet)

Booking Deadlines Display Setting Complete Copy

ROP            Noon Wednesday 3pm Wednesday 5pm Thursday

Classified    Noon Thursday 3pm Wednesday 5pm Thursday

Sunday Herald Arts (Stitch & Trim)

Booking Deadlines Display Setting Complete Copy

ROP            5pm Tuesday 5pm Tuesday 10am Thursday

Classified    3pm Tuesday 5pm Tuesday 10am Thursday

Sunday Herald Magazine (Stitch & Trim)

Booking Deadlines Display Setting Complete Copy

ROP           5pm Wednesday 10am Friday 4pm Monday
(week prior)

Classfied    3pm Thursday 10am Friday 4pm Monday
(week prior)
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Publication Publication Booking Display Complete
Day Deadlines Setting Copy

Scotland’s Wednesday 5pm Friday 5pm Friday 4pm Mon
Homes (week prior)

Motors Friday 12 Noon Wed 12 Noon Wed 4pm Wed
Broadsheet

Appointments Friday 12 Noon Wed 12 Noon Wed 10am Thurs
Broadsheet

ABC Saturday 4pm Tues 12 Noon Wed 5pm Wed

Commercial Supplements

Deadlines for individual Commercial Supplements will be supplied by the
Salesperson.


